VIP Services, Inc.

Elkhorn, WI 

Job Description
TITLE:


Rest Area Maintenance Supervisor

SUPERVISED BY:
Rest Area Maintenance (RAM) Program Manager

PRIMARY JOB RESPONSIBILITY:

To provide the necessary supervision, instruction, and training of client workers to insure that all contract standards are being met.

ESSENTIAL FUNCTIONS OF THE JOB:

Management of day to day operations of the Rest Area Maintenance program.

1. Supervise RAM workers.

2. Maintain safe environment for travelers and workers.

3. Responsible for all facets custodial work, especially in the safe and efficient operation of equipment and supplies, cleaning techniques and the development of effective work habits.

4. Responsible for quality control checks to insure compliance with the contract standards, during work hours and a final inspection before leaving the Rest Area.

5. Part time supervisors are required to provide program coverage for absent staff. Coverage may include all/any hours of operation and any location.

6. Responsible for accurate record keeping of all records and forms that are required to be kept up to date by the DOT, DNR, RFW and VI.

7. Responsible for assessing facility maintenance needs, making minor repairs when possible and contacting contractors for maintenance issues beyond the scope of our contract.

8. Responsible for snow removal for public safety on sidewalks.

9. Responsible for RAM equipment maintenance and repair.

10. Responsible for supply purchases and inventory control. 

11. Perform other duties as assigned.

QUALIFICATIONS:

High School diploma or equivalent General knowledge of building and grounds upkeep. Experience working with physically and cognitively challenged individuals preferred. Must have a valid drivers license.

WORKING CONDITIONS AND PHYSICAL DEMANDS:


May involve heavy lifting, pushing, pulling demands. (50 – 100 lbs.) Considerable walking and standing with regular bending and reaching required. Exposure to injury or occupational disease which requires routine precautions. Routine exposure to unpleasant odors and poorly ventilated and non air conditioned environments.

I have read, understand and agree to comply with this job description.

Employee signature                                                                                             Date

initiated 2/94

revised 8/2018
KS/lrc
